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Log In Instructions and Slate Home Page 
 
Counselors log in to Slate.org at https://slate.org/connect/login, which is the login 
page for counselors and schools. You must first have an established account, which 
can be created by visiting Slate.org and selecting the "High School Counselors" button 
to register. Your account requires verification, either by an active counselor at your 
institution or by Slate/Technolutions staff. 
 
Via the Slate.org Home Page, counselors can view recent updates to applications, 
newly released decisions, and recently viewed students and colleges. 
 

 
 
 
 
 
 
 
 

2 

https://slate.org/
https://slate.org/connect/
https://slate.org/


 

Applications 
 
Available application information is viewable via the Applications tab. Each row 
corresponds to each application that your student submits to different institutions. 
Additionally, decisions can be downloaded by clicking the Excel icon (located to the left of 
the “Search Applicants Bar”) as long as the user has been provided with “Download 
Student Data” permission.  
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Stony Brook University View 
 
As you are diving in to stay on top of your students’ college applications to assist them 
with the start of their higher education journey, you can view some quick helpful 
information regarding Stony Brook University’s application and financial aid deadlines, 
as well decision release and student event/tour dates. 
 
In the Stony Brook University view, you can obtain deadline information on the left side 
view, and on the right side view, there is an interactive calendar that displays “available 
dates” for student events/tours with a green background. *Please note that these are 
events for students and that students should register for the events that they are 
interested in on their own. 
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Applications and Colleges 
 
Available application information is viewable via the Applications tab. Each row 
corresponds to each application that your student submits to different institutions.  
Additionally, decisions can be downloaded by clicking the Excel icon, as long as the 
user has been provided with “Download Student Data” permission.  
 

1.​ Select Applications from the Top Navigation Bar 
2.​ Select the list to export, whether from All Students, a personal list, or a shared 

list 
3.​ Click Download to Excel. A new tab opens and a system dialog prompts you to 

save the file. 
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You can view Application Sharing Data in the Colleges Section to view which types of 
application data that colleges will share. 
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Stony Brook University Application Status and Checklist  
 
In the Stony Brook University Slate.Org Application Section you can view an applicants’ 
materials status by viewing the “Status Column” underneath the “Application Checklist” 
 

 
 
 
The checklist will indicate the material type and the corresponding materials’ status on the right 
hand side view, as well as the student’s overall application status on the left hand side view. 
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Upload Applicant/ Student Materials 
 
*Stony Brook University allows counselors to upload various material types, 
specifically: 

●​ High School Transcripts 
●​ Letters of Recommendation 
●​ Final Transcripts 
●​ Mid-Year Report Transcripts  

 
There are two ways to upload applicant/student materials: 
 

1.​ Upload materials individually in the student’s application record by navigating to 
the “Applications” section and selecting “Choose File” within  “Supporting 
Documents”  

 
 

 
Continue to the next page for information regarding the “batch upload method”. 
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1.​ The batch upload method, that will update materials to Students’ applications to 
each school they have in Slate.org. 

 
You will select the Student from the Students Section 
 

 
Then you can select “Supporting Documents” from the Student’s profile to upload a 
particular document to all of their applications. 
 
Managing Students 

The “Students” section of Slate.org provides a list of students whose information has 
been shared by colleges and universities or entered manually. 
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Student and Application Data 
You can export student and application data as a spreadsheet by clicking the Excel 
icon at the top right of the Students and Applications pages. 
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Exporting Student Data: 
 
To export student data from Slate.org: 
 

1.​ Select “Students” from the top navigation bar 
2.​ Select the list to export from “all students”, “a personal list”, or a “shared list” 
3.​ To narrow the results of the selected list, click the Filter icon 
4.​ Select the options required to narrow results as desired. Options include 

Graduation Year and Applications. (SHOW ALL, has shared applications, or No 
Shared Applications). 

5.​ Click Apply Filters. 
6.​ Click Download to Excel at top right, A new tab opens and a system dialog 

prompts you to save the file 
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Updating Student Records 
School counselors can verify and update the academic profiles of students in 
Slate.org. Students can grant independent counselors and community-based 
organizations read-only access to their academic and application information. 

* Please note that Academic profile data can only be updated by a student's secondary 
school counselor. If you have an independent counselor or CBO counselor account and 
a student has granted you access to their record, the student's academic information 
is read-only. 

Accessing and editing school records 

Help keep information consistent by updating school record data for your students in 
Slate.org. 
This information may be shared with colleges and universities. 
 
 

 
1.​ Click Students to access your student list 
2.​ Click on a student record and select the pencil icon in Student Details 
3.​ Click on the School Record tab in the Edit Student pop-up window 
4.​ Update the school data and save 
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Self- Reported Data 

When students update their academic profile in Slate.org, the data will appear as 
self-reported. This information can later be verified by their school counselor. 

 

Counselor Verification 

 
 
 
 
 
 
 
 
 
 
 

13 

http://slate.org


 
 
 
The Slate/Technolutions Knowledge Base has More Helpful Slate.org Information! 
 
Thank you for taking the time to review Slate.org tips and highlights. Slate.org has so 
many impressive features that will assist you with ensuring your students can easily 
navigate the college application process. If you need further information regarding 
Slate.org features and processes, please view the Documentation for Counselors - 
Slate.org section of the Slate/Technolutions Knowledge Base! 
 
Slate/Knowledge Base Slate.org Demo for High School Counselors Video 
 
Additionally, The following Slate.org demo for high school counselors video contains 
helpful information regarding instructions for specific features available to counselors, 
such as: 
 

●​ Inviting students to Slate.org (around 3:40) 
●​ Sorting and filtering for student data (around 4:46) 
●​ Viewing student decisions in “Applications” (around 5:50) 
●​ Uploading materials (around 6:15) 
●​ Steps for counselors to view College “application sharing settings” regarding 

what type of information each college chooses to share 
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