
Department Job Title Supervisor Email Phone Job Description Wage Hours Minimum Qualifications Preferred Qualifications

Dean of 

Students Office

Tech Assistant Anamaria 

Cobo de Paci

Anamaria.cob

odepaci@ston

ybrook.edu

632-5071 Assist the Student Affairs 

department with any 

technology needs.  Train with 

DoIt staff on campus 

equipment and procedures.  

Assist in student computer 

lab.  Complete any other tasks 

assigned.

$9.00-

10.00/hr

on call- as 

needed

Knowledge of PCs, software, 

networking.  Experience with 

Windows XP Vista. Experience 

with Microsoft Office 2007 and 

older versions.

Knowledge of Audio 

Visual Equipment.  

Experience working in a 

technology store or 

shop.

Dean's Office Laboratory 

Assistant for 

the Physics Lab

Alan Rice Alan.rice@sto

nybrook.edu

632-5119 Assist in lecture material 

preparation as needed, help 

set up classroom 

demonstrations including A/V 

equip., Assist with laboratory 

sessions, attend lectures, hold 

office hours, assist with 

grading and posting grades or 

notes on Blackboard.

$10.00/hr Various A strong academic record, 

especially in the environmental 

or allied sciences, i.e. GPA of 

3.5 or greater. In addition, 

work experience with 

commercial or governmental 

agencies monitoring 

environmental parameters 

would be a major plus: 

particularly so of the agencies 

are local and long range 

collaborations may be 

cultivated (i.e., providing them 

students for field work in 

return for evening public 

lectures, etc). 

As above, i.e. excellent 

performance in 

environmental or allied 

courses.

Dean's Office Office Assistant Marie Sweatt/ 

Megan 

Williams

Marie.sweatt

@stonybrook.

edu

632-5028 Perform daily office tasks such 

as: filing, copying, sorting, 

faxing, mailings, running 

errands, document editing and 

creation, receiving phone calls.  

Helping to maintain the 

Atlantic Hall front desk. 

Completing any other tasks 

assigned.

$9-10.00/hr Flexible, 10 

per week

Punctual and reliable.  

Attention to detail.  Proactive 

on completing tasks.  Ability to 

multi task and take direction 

from more than one person.  

Good customer service and 

communication skills.

Experience with 

Microsoft Office.  

Experience working in 

an office environment.
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Dean's Office Gallery 

Assistant/Prepa

rator

Marc Fasanella marc.fasanella

@stonybrook.

edu

632-5104 The Avram Gallery is seeking 

outgoing students to serve as 

administrative staff 

throughout the academic 

year.  A friendly demeanor, 

willingness to learn, attention 

to detail and an ability to work 

with others are the primary 

attributes.  Minor sales work 

included and record keeping. 

Assist with setups and 

maintenance.

$10/hr Flexible Working knowledge of 

Microsoft Word, Ability to deal 

with campus visitors 

(knowledge of campus).

DoIt TLT Student 

Consultant

Brett Auletta jobreq@sinc.s

unysb.edu

Apply On 

Line Only- 

Email your 

cover letter 

and 

resume.

Customer service in a 

technical environment (SINC 

site).  Assist Brett Auletta with 

any technical duties.

$8.50/hr Various, Min 

of 10/wk, Max 

of 20/wk

PC literate.  Experienced with 

Microsoft Office, Windows XP, 

printing with Pharos.

Networking and AV 

experience.

Facilities Grounds 

Assistant

Joe Russell joseph.russell

@stonybrook.

edu

632-5015 Assist with campus grounds 

maintenance, event set up, 

and organizing ground shop 

inventory.

$10.00/hr Flexible Good communication skills, 

ability to bend and lift.

Facilities Office Assistant Joe Russell joseph.russell

@stonybrook.

edu

632-5015 Perform a variety of office 

functions, answer phones, 

data entry, filing, customer 

service survey.

$10.00/hr Mon-Fri, 11am-

1pm

Experience with computers and 

filing, good communication 

skills. Strong writing ability and 

ability to find interesting 

stories on campus.

Faculty Student 

Association

Bicycle Repair 

Tech

Mary Windels mary.windels

@stonybrook.

edu

632-5042 Repairs and performs regular 

maintenance on bicycles.

$8.00/hr on call- as 

needed

Ability to fix bicycles (brakes, 

flats, tires)

One or years experience 

in a bicycle shop.

Faculty Student 

Association

Bookstore 

Assistant

Mary Windels mary.windels

@stonybrook.

edu

632-5042 Store customer service, 

operating cash register, assist 

with inventory central.

$9.00/hr Various Punctual.  Customer service 

skills, good work ethic, detail 

oriented, organized. Ability to 

lift 25lbs.

Retail store experience, 

stock, cash register 

experience a plus.

Faculty Student 

Association

Cashier/Server Mary Windels mary.windels

@stonybrook.

edu

632-5042 Meal set up, serving food in 

café, meal breakdown, cash 

register operation.

$10.00/hr 4-8pm/8-

11pm, M-F.  

10am-

2pm/2pm-

8pm/8pm-

11pm, 

Sat&Sun.

Deli/Restaurant experience. Food Manager's 

certificate. 
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Faculty Student 

Association

Utility and 

Dishwashing 

Worker

Mary Windels mary.windels

@stonybrook.

edu

632-5042 Assists in dish room and 

general maintenance of 

kitchen.

$13.50/hr Flexible Good coordination.  Ability to 

lift 50 lbs.

Dish room or 

maintenance experience 

helpful

Media Relations Newspaper 

Editor

Darren 

Johnson

Darren.johnso

n@stonybrook

.edu

632-5088 Help Create and organize a 

regularly published student 

periodical.  Includes assigning 

stories to students, writing 

stories, photography and 

layout.

$9-10.00/hr Flexible, 10am-

6pm, M-F

Experience with computers and 

filing, good communication 

skills. Strong writing ability and 

ability to find interesting 

stories on campus.

Previous high school or 

college student 

newspaper experience, 

ability to meet deadlines 

and manage volunteer 

staff, and ability to learn 

layout programs. 

Media Relations Student Media 

Coordinator

Darren 

Johnson

Darren.johnso

n@stonybrook

.edu

632-5088 Help the manager of media 

relations track media 

placements in local 

publications, put out press 

releases, organize mailings 

and press databases.  

Sometimes attend events on 

campus to photograph and 

report.

$9-10.00/hr Flexible, 10am-

6pm, M-F

Strong writing, software, 

photography and 

organizational ability, including 

the ability to create calendars 

of events on campus.

Good work ethic and the 

ability to organize the 

office's various 

communications. 

Office of 

Student Life 

and Leadership 

Development

Office Assistant Joseph 

McGrann

Joseph.mcgran

n@stonybrook

.edu

632-5132 Work in Recreation Center, 

Wellness Center and/or Tree 

House Lounge supervising 

equipment and events, 

maintaining a clean space, 

surveying students and 

providing feedback, create 

intramurals and activities, 

office work, attend any staff 

meetings or completing any 

tasks assigned by supervisor.

$9-10.00/hr flexible- 10 hrs 

min

Good Attendance and 

Punctuality. Has a high degree 

of initiative and works well 

with others. Ability to lift 50 

pounds. 

Experience with 

Microsoft Office 

Programs, Word and 

Excel.  Interested in 

Athletics and physical 

fitness.

Residence Life Office Assistant Sherrille 

Shabazz

Sherrille.shaba

zz@stonybroo

k.edu

632-5115 Assisting in lock outs, checking 

student ID's, data entry, 

answering phones, filing and 

document creation, copying, 

faxing, running errands as 

needed.

$9-10.00/hr flexible- 10 hrs 

min

A reliable person who is 

punctual, in good academic 

standing (2.0 GPA or higher), 

professional conduct, 

respectful, pleasant and 

friendly.

Knowledge of Microsoft 

Office Programs: Word, 

Excel, Publisher
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